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Dear Owner/Operator, 
 
 The fire and life safety responsibility of assembly occupancies lie solely in the 
hands of the owners, operators and managers. As a way to assist with these 
responsibilities, the following information is being presented as a guideline for a 
Fire Safety Binder. The binder is now being required by the Miami Beach Fire 
Department, Fire Prevention Division for all assembly, nightclubs, bars and lounges 
or similar occupancy uses. 
 
Fire Safety Binder: 
The Fire Safety Book is a 3 ring binder to be kept onsite and up-to-date. The binder 
shall have dividing tabs and include the following information: 
1. Fire Alarm Annual Certification Report 
2. Copy of Monitoring/Runner Service contract 
3. Fire Sprinkler Annual Certification Report 
4. Backflow Assembly Annual Test Report 
5. Kitchen Suppression Bi-Annual certification report 
6. Kitchen Exhaust Hood Bi-Annual Certification Report 
7. Fire Extinguisher Service Report 
8. Flame spread Certificates with samples for all drapes, wall and ceiling finished. 
9. Photos of all four interior elevations for each room or space. 
10. Current Occupant Content Certificate 
11. Current Occupational License 
12. Certified Crowd Managers list of names and copy of Crowd Manager ID Badge 
13. Reports Provided by Miami Beach Fire Department, Fire Prevention Division: 
 a. Annual Life Safety System Inspection/Test Report 
 b. Annual Smoke Removal/Control System Inspection/Test Report 
 c. Annual Emergency Generator Inspection/Test Report 
 d. Annual emergency Lighting Inspection/Test Report 
 e. Annual Single Station Smoke Detectors Inspection/Test Report 
 f. Annual Self-Closing Hardware and Latch Inspection Report 
 g. Annual Exit Door Locks Inspection/Test Report 
14. Copies of any open Fire Violations 
15. List of recent and/or open Building/Fire Permits (Permit No. and Description) 
16. Your copy of the Nightclub Fire Safety Guide provided by the Miami Beach Fire 
      Department, Fire Prevention division. 
17. Your copy of the Assembly Safety Plan provided by your business. 
Note: Not all items may not be applicable to the business. 
 


